


Dear [NAME],

Thank you for meeting with the VWAA’s judicial review committee today. As stated in the Judicial Review Committee Rules (“Rules”), the following rating categories are used by the VWAA: 

(1) NOT QUALIFIED: Applied to any applicant who fails to meet the minimum requirements for fairness, experience, intellect, temperament, professionalism, integrity and/or other basic criteria set forth in the ABA Guidelines.

(2) QUALIFIED: Applied to any applicant who meets the minimum requirements for fairness, experience, intellect, temperament, professionalism, integrity and/or other basic criteria set forth in the ABA Guidelines. 

(3) RECOMMENDED: Applied to any applicant whose qualifications are sufficiently above the minimum requirements to warrant the Committee’s affirmative recommendation. 

(4) HIGHLY RECOMMENDED: Reserved for any candidate who is especially well-qualified for the position and merits special recommendation. 

The VWAA’s procedures provide that ratings of “Qualified” and “Recommended” require a vote in support by at least a simple majority of the committee.  A rating of “Highly Recommended” requires a vote in support by at least a two-thirds majority of those voting.  In order for the committee to find that a candidate fails to meet the minimum qualifications and is “Not Qualified,” at least two-thirds of those voting must so find.  

After your interview, the review committee deliberated and at least two-thirds of those voting assigned you a rating of Not Qualified. 

Under the Rules, you are permitted to withdraw your name and rating from all materials to be disseminated by the VWAA. If you choose to withdraw your name, you will be afforded full confidentiality; provided, however, that I am permitted to confirm your participation in the VWAA process if asked by the appointing body or appointing official. 

Please let me know within the next 48 hours if you would like to withdraw your name.

Sincerely, 

[NAME]
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